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NATIONAL INSTITUTE FOR HEALTH RESEARCH 

SCHOOL FOR SOCIAL CARE RESEARCH

FULL PROPOSAL FORM

The NIHR School for Social Care Research requires all applicants to complete both parts of this form to apply for funding for one of the research questions outlined in the Research Brief. 

Please refer to the accompanying guidance notes when completing this form.
Queries specifically about the scope and content of the proposed research should be addressed to Dr Michael Clark, Research Programme Manager, M.C.Clark@lse.ac.uk.

Queries specifically about finances or contractual matters should be addressed to Anji Mehta, Finance and Impact Manager, a.mehta3@lse.ac.uk
Further information about the NIHR School for Social Care Research is available at www.sscr.nihr.ac.uk. 

The Department of Health, National Institute for Health Research (DH NIHR) is the Data Controller under the Data Protection Act 1998 (‘the Act’). Applicants for funding should be aware that information contained in this application might be shared with other DH NIHR bodies for the purposes of statistical analysis and other DH NIHR management purposes, including targeted communications with selected groups of researchers. Applicants may be assured that DH NIHR and the LSE are committed to protecting privacy and to processing all personal information in a

manner that meets the requirements of the Act.
PART 1: FULL RESEARCH PROPOSAL
SECTION 1:- APPLICATION SUMMARY INFORMATION

	Summary of Application

	Project title
	

	Organisation submitting application 
	

	Total funding requested
	

	Proposed start date and duration
	

	Theme for the call
	


	Lead Applicant’s Details

	Surname
	

	Forename
	

	Title 
	

	Post(s) held
	

	Organisation
	

	Contact address
	

	Contact email
	

	Contact telephone number 
	


	Abstract of Research [200 words max.]

	


	Plain England Summary [500 words max.]) 

	


	Relevance of the research project to adult social care practice in England including relevance to users, carers, practitioners [200 words]

	


	How will the proposed project improve adult social care practice in England? [200 words]

	


	Co-Applicant’s Details

	Surname
	

	Forename
	

	Title 
	

	Post(s) held
	

	Organisation
	

	Contact address
	

	Contact email
	

	Contact telephone number 
	


	Co-Applicant’s Details

	Surname
	

	Forename
	

	Title 
	

	Post(s) held
	

	Organisation
	

	Contact address
	

	Contact email
	

	Contact telephone number 
	


	Division of responsibilities for each applicant involved in the research project

	


SECTION 2:- DETAILED DESCRIPTION OF RESEARCH PROJECT

Please do not exceed 12 pages of A4, including of references, for section 2.

	Background to the proposed study

	


	Aims and Objectives of the proposed study

	


	Design, methods, data collection and analysis

	This should include consideration of making the research as inclusive as relevant and possible.  SSCR will pay for relevant work to make projects inclusive, such as support with communication needs or work to include people who lack capacity to consent.



	User, carer, practitioner involvement in the proposed study

	Involvement in proposal development:


	Involvement in the proposed study:




	Research ethics and governance issues and processes

	What are key ethical issues you will face and, broadly, how will they be managed?
What ethics and governance approvals will be required and what is your timetable to obtain them?

For information on research ethics and governance see:

http://www.hra.nhs.uk/
http://www.scie.org.uk/research/ethics-committee/
http://www.lse.ac.uk/LSEHealthAndSocialCare/pdf/Ethics-workshop-SSCR-17Sept-2012.pdf



	Pathways to impact plan and knowledge exchange activities

	Minimum SSCR required outputs:



	Proposed knowledge exchange activities:



	Proposed pathway to impact:



	References used in the detailed project description

	


	Indicative timetable and project milestones (including Gantt chart)

	


	Justification of resources requested

	


	Research team to undertake the study

	


SECTION 3: SUMMARY OF RESOURCES 

The financial year is from 1 April – 31 March. 

Summary of financial resources requested for full project
	Budget heading
	Resource

	Investigators
	£

	Research staff
	£

	Other staff
	£

	Travel and subsistence
	£

	Equipment
	£

	User/carer involvement
	£

	Practitioner involvement
	£

	Knowledge exchange activities
	£

	Consumables
	£

	Other costs
	£

	Overheads (if applicable; up to 25% of total staff costs)
	£

	TOTAL
	£

	Total requested from SSCR
	£


Where studies require ethics approval, please provide a breakdown of costs for Phase I, Phase II and so on. 

Awards made under this call are presently outside the scope of UK VAT. Should this situation change during the course of the Call or during the course of funded projects arising from this Call, this will be dealt with by an amendment to the award contract.

SECTION 4: DECLARATIONS
Please print this page, have it authorised by the relevant people and upload a scanned version to the In-Tend system
	Declarations and signatures

	I confirm that the information given on this form is complete and correct, that all co-applicants on this form have seen a copy of this application, and that I shall be actively engaged in the work of this project and responsible for its overall management.

Signature of Lead Applicant:

Name:

Date:


	I confirm that I have checked the financial details of this application (both the Full Proposal Form and the Finances Resources Form) and that this institution is prepared to carry out the work outlined at the stated costs and to administer the award if successful. I confirm that the staff gradings and salaries quoted in this application are in accordance with the practice and scales applying in this Institution/Organisation. 

Signature of Institutional/Organisational Authorised Representative/Finance Officer:

Name: 

Position:

Date:




	I confirm that I have read this application and that, if funded, the work will be accommodation and administered in this institution/organisation and that the applicants for whom we are responsible may undertake this work. All necessarily facilities will be made available for the purposes of this research.

Representative of Institution/Organisation:

Name: 

Position:

Date:

................................................................... 
(Date)


Annex I: Curriculum Vitae for Staff

Please complete for each applicant.

	Name
	
	
	

	Degree subject/

Professional Qualification(s)
	

	Present and Previous Positions Held
	

	Other Relevant Experience 
	

	Relevant Publications


	

	Relevant Current and Recent Research Grants


	


	Name
	
	
	

	Degree subject/

Professional Qualification(s)
	

	Present and Previous Positions Held
	

	Relevant Publications


	

	Other Relevant Experience 
	

	Relevant Current and Recent Research Grants


	


	Name
	
	
	

	Degree subject/

Professional Qualification(s)
	

	Present and Previous Positions Held
	

	Other Relevant Experience 
	

	Relevant Publications


	

	Relevant Current and Recent Research Grants


	


PART 2: QUALIFICATION QUESTIONNAIRE
SECTION ONE: Legal Data
Participant legal name:

Participant short name:

Legal address of participant:

Postcode:

Internet homepage: 

Registration data of the participant

Legal registration number:

Place of registration:

Date of registration:

VAT Number:

Legal form:

Contact person for legal information
Family name: 

First name(s):

Position: 

Phone 1:

Phone 2:

E-mail:

Fax:

Organisational status

Your organisation is (Tick with e.g. “X”):

· Natural person

· Public body

· Non profit public body

· Profit public body

· International organisation of European interest

· International organisation – other

· Joint Research Centre

· Entities composed of one or more legal entities

· Secondary and higher education establishment

· Non-profit research organisation

· Commercial enterprise

· SME

· Non-SME

· None of the above, please specify

Authorised representative

Family name:

First name(s):

Title:

Position in the organisation:

Department/Faculty/Institute/Laboratory name/…:

Address (if different from the legal address)
Postal code / Cedex:

Phone 1:

Phone 2:

E-mail:

Fax:

Person in chare of scientific and technical aspects for the proposed project

Family name:

First name(s):

Title:

Position in the organisation:

Department/Faculty/Institute/Laboratory name/…:

Address (if different from the legal address)
Postal code / Cedex:

Phone 1:

Phone 2:

E-mail:

Fax:

Conflicts of interest

Have you previously contracted with the LSE?

To the best of your knowledge, do you or any of your employees likely to be involved in the proposed research project under this Call, have any family or close connections with any member of the LSE or the NIHR School for Social Care Research?

If so, please state your member of staff’s name and position, LSE member of staff’s name and position, and relationship.

SECTION TWO: YOUR ELIGIBILITY 

Criteria for rejection

Listed below are the grounds upon which we may treat a Tenderer as ineligible to tender for a contract in accordance with EU regulations: 

(a) being an individual is bankrupt or has had a receiving order or administration order made against him/her or has made any composition or arrangement with or for the benefit of his/her creditors or has made any conveyance or assignment for the benefit of his/her creditors or appears unable to pay or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986 (a) or article 242 of the Insolvency (Northern Ireland) Order 1989 (b) or in Scotland has granted a trust deed for creditors or become otherwise apparently insolvent or is the subject of a petition presented for sequestration of his/her estate or is the subject of any similar procedure under the law of any other state;

(b) being a partnership constituted under Scots law has granted a trust deed or become otherwise apparently insolvent or is the subject of a petition presented for sequestration of its estate;

(c) being a company has passed a resolution or is the subject of an order by the court for the company's winding up otherwise than for the purposes of bona fide reconstruction or amalgamation or has had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company's business or any part thereof or is the subject of proceedings for any of the above procedures or is the subject of similar procedures under the law of any other state; 

(d) has been convicted of a criminal offence relating to the conduct of his/her business or profession;

(e) has committed an act of grave misconduct in the course of his/her business or profession;

(f) has not fulfilled obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which the contractor is established;

(g) has not fulfilled obligations relating to the payment of taxes under the law of any part of the United Kingdom; or of the relevant State in which the contractor is established;

(h) is guilty of serious misrepresentation in providing any information required of him/her under this regulation 

(i) is not licensed in the relevant State in which he/she is established or is not a member of an organisation in that relevant State when the law of that relevant State prohibits the provision of the services to be provided under the contract by a person who is not so licensed or who is not such a member; or

(j) is not registered on the professional or trade register of the relevant State in which s/he is established under conditions laid down by that State.

(k) no company may be offered a contract which is more than 30% of their turnover – LSE Financial Regulations 2004

Required information

Should your proposal be funded, you will be asked to provide the following information and are required to confirm that you can do so:

1. confirmation and certification pertaining professional indemnity insurance 

2. confirmation and certification pertaining to employer’s liability insurance 

3. confirmation of compliance with the Sex Discrimination Act 1975, the Race Relations Act 1976, the Equal Pay Act 1970, the Disability Discrimination Act 1995, the Employment Equality (Sexual Orientation) Regulations 2003, the Employment Equality (Religion or Belief) Regulations 2003, the Employment Equality (Age) Regulations 2006, the Equality Act 2006, the Human Rights Act 1998 or other relevant or equivalent legislation, or any statutory modification or re-enactment thereof.

4. organisational accounts and annual reports relating to the last three years.

SECTION THREE: YOUR DECLARATION

· I/we hereby certify that the information supplied is correct.

· I/we confirm that should our proposal be funded we are able to provide the information requested in Section 2 of Part 2 of this form. 

· I/we understand that the information provided by us will remain strictly confidential and for the use of the LSE in evaluating an organisation’s ability to perform contracts and I/we agree to treat any information provided by the LSE as confidential. 

· I/we accept that any resultant Contract shall be subject to English Law and the jurisdiction of the English courts

· I/we understand that this completed form will be used as part of this particular Tender evaluation process and that the submission of this qualification document does not guarantee acceptance as an official Supplier to the School.

· I/we am/are authorised to complete and sign this form.

Name of person completing application form:


Designation:

Signature:


Date:
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